SAINT JAMES'

Job Description for Librarian

St. James’ Episcopal School is looking for a School Librarian. The successful candidate will take
a student-centered approach to all school work and will use the School’s mission to support the
academic, extracurricular, social, and emotional success of students through the design and
provision of the library’s resources. The Librarian will assist in carrying out the day-to-day
operations of the library. They will help ensure that all decisions and actions ensure the library
serves as the central hub for research and collaboration.

We are looking for a Librarian who is confident in their ability to:

e Instruct students in how to use the library and its resources effectively for research and
information purposes by providing assistance to students and faculty as needed.

e (Collaborate with teachers on developing information and research lessons associated with
classroom projects.
Use an integrated library system, various databases, and other electronic resources.
Utilize and teach internet searching tools.
Engage robustly in fostering diversity, equity, and inclusion to promote a healthy learning
environment.

e Supervise and mentor students so their behavior supports the library’s academic and
social emotional purpose.

e Maintain an attractive, dynamic, and current library conducive to reading, studying, and
instruction.

e Independently research professional practices, developments, and information
technologies applicable to the library program and the school as a whole.

e Participate enthusiastically in the greater life of the school.

Candidates must have a bachelor’s degree with a masters preferred. Experience in the field is
advantageous. This opportunity requires excellent strategies and skills in communication,
collaboration, and organization with an appreciation for confidentiality, equity, belonging, and
professional growth.

About St. James’ Episcopal School

St. James’ Episcopal School is a community that values academic rigor, compassion, curiosity,
kindness, critical inquiry, and joy through excellence. We adhere to a strong belief that an



elementary school’s primary purpose is to inculcate in children a lifelong love of learning, a
commitment to community, a profound curiosity about people and the world, and gratitude for
the opportunity to make our complex world more compassionate, empathetic, and nurturing to all
of God’s children. Established in 1968, and encompassing most of a block on St. Andrews Place
and a preschool on Gramercy Place, St. James’ is a Preschool - Grade 6th school comprised of
390 students and 76 employees.

St. James’ offers a robust and competitive salary and benefits package including 90% tuition
remission for accepted children of full-time staff. St. James’ Episcopal School believes that each
individual is entitled to equal employment opportunity without regard to race, color, gender,
ancestry, national origin, disability, marital status, age, sexual orientation, medical condition,
genetic information, or any other characteristic protected under federal, state, or local
discrimination laws.

Candidates interested in this position may email a cover letter and resume to careers@sjsla.org
with the subject line “School Librarian™.

Pay Range: $65,000 to $75,000 based on years of relevant experience.



